We are recruiting for TWO NEW ROLES!

Registered Charity Number 516342 / Registered Company 01888950

Join our small team to make a BIG difference

As we settle into creating the next chapter in our story after a period of change, celebration and development,
we are looking forward to welcoming two enthusiastic and experienced professionals to our
well-established, community arts charity...could one of them be YOU!?

1. Job Title: Creative Producer

Hours: 15 x hours per week
Grade: NJC (local government pay scale) Grade 8 Pay Point 13 (£29,434 pro rata)
Days/times: 1 x regular day per week in our office base
1 x flexible day worked, either from home, office or workshop/event/meetings, as required
Contract: One-year freelance contract (with an option to extend subject to successful probation/funding)
Location base: Fleet Arts office, 59A King Street, Belper, Derbyshire DE56 1QA / home-working
Line Manager: Creative Director
Start date: Immediate start available

Job summary:
Coordination: - Program and coordinate a wide range and number of workshops, projects and events
Support: - Delivery of the creative strategy

- Attend, assist and advocate for Fleet Arts at workshops, events and meetings, as required

Deadline for applications: Sunday 6t April, 2025 (midnight)
Interview date: Thursday 24th April, 2025

2. Job Title: Finance Manager

Hours: 15 x hours per month, as required

Pay scale: To be negotiated if shortlisted

Days/times: 1 x day per month in our office base
1 x day per month from home or office (flexible hours to be worked, as required,
by finance deadlines and in agreement with the Creative Director)

Contract: Freelance ongoing contract (subject to successful probationary period)

Location base: Fleet Arts office, 59A King Street, Belper, Derbyshire DE56 1QA / home-working

Start date: May 2025 or asap, thereafter

Job summary:
Finance: - Manage the monthly and yearly financial requirements of the charity
Fundraising: - Support sustainability through assisting in fundraising initiatives

Deadline for expression of interest: Sunday 6th April, 2025 (midnight)
Meeting date: tbc with shortlisted applicants



